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IN-HOUSE CIRCULATING E-BOOK READERS
COMPUTER SERVICES POLICY 
1. INTRODUCTION: The Berkshire Athenaeum exists to initiate, nurture and feed a passion for knowledge and learning, and as one of its primary goals, “People of all ages will have their questions answered or have the necessary resources provided to them to discover answers for themselves.” Supporting this goal, the Athenaeum offers e-book readers (“readers”) from the Reference Department for in-library use.    
2. EQUIPMENT DESCRIPTION: Available readers include the Amazon Kindle, Barnes & Noble Nook, and Sony Reader.
3. POLICY:

3.1. Visitors to the Athenaeum may borrow a reader with their C/W MARS library cards.  
3.2. Only library cardholders whose accounts are in good standing may check out readers.
3.3. The cardholder is liable for the reader while it is checked out to that cardholder.
3.4. The cardholder will be charged $200 for any reader not returned to the Reference Desk.
3.5. Borrowers who return readers late will be fined $5.00 per hour (or portion thereof).
3.6. Readers must be checked out from and returned to the Reference Desk.
3.7. Readers will not be checked out with a power cord.
3.8. Readers circulate for two-hour loan periods.
3.9. Patrons may borrow a reader once per day.
3.10. There are no renewals on reader loans.
3.11. Readers are available on a first come, first served basis.  There are no holds or reserves on the readers. 
3.12. The Reference Department employee will mark the “Check Out” and “Due Back” times on the lending slip that accompanies each library reader. The Athenaeum’s automated circulation system will begin to assess fines on an overdue reader after the two hour loan period has elapsed. 
3.13. With the exception of the reading terraces, readers may not be taken outside the library building. 
3.14. Persons violating the terms of library policy may have their privilege of using library readers suspended or revoked.
4. ADDING CONTENT:
4.1. The delivered content on the reader will include a variety of books and periodicals.
4.2. Content on the readers will be subject to the Berkshire Athenaeum’s Collection Development Policy.
5. PROCEDURES: 
5.1. While not in use, the circulating readers are kept in the Reference Department.
5.2. Whenever practical, Reference Department employees will plug the readers in between uses to make sure the batteries are fully charged.
5.3. Patrons with accounts not in good standing will be referred to the Circulation Department for resolution.
5.4. Borrowers are to be invited to direct technical questions regarding the use of readers to Reference Department personnel. 
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